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~WEBMASTER REPONSIBILITIES~ 

 

 Maintaining local chapter website with up-to-date news, 

announcements, events. 

 Works closely with secretary to obtain meeting minutes and 

announcements to post on website. 

 Works closely with Communications Coordinator to obtain 

national news and information regarding national 

meetings/events. 

 Maintains an online calendar of events. 

 Maintains updated photos on chapter website. 

 Assistant shares responsibilities. 
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