English 203—Summarizing and Annotating 

Summarizing and annotating are two of the most important skills that you can have as a researcher. They indicate your ability to process information that you read in writing, quickly and accurately. An annotation is a short summary or description of a text.

Annotations are often provided when the writer is trying to give an audience a sense of the main claims or usefulness of a group of texts. You'll often see lots of annotated lists on the web, where, for instance, a web writer might provide a list of interesting sites or a list of sites around a particular topic or theme.

A summary is usually a longer, more detailed and thorough discussion of the main points of a text. A summary is more likely to contain quotes or paraphrases of the text, along with subarguments and subclaims.
Summaries and annotations are virtually always objective pieces of writing. They seek to inform or educate readers. Remember to avoid your own observations or opinions in these pieces of writing; use third person exclusively. Also remember to format your citation information in MLA style. See the sample below for an example.
Before you can write either a summary or annotation, you need to assess a text's credibility and relevance to your research. Remember the guidelines we've discussed in class, including the author's credentials; the level of bias in the text; verification and credibility of an author's sources; the currency of an author's sources; the publisher of the text; and if the text is peer-reviewed. Also, as Booth et al explain, you should take careful notes of your sources and clearly record all bibliographic data in your notes. This will help you when you write your annotations.

Guidelines for annotated bibliographies
Make sure that your annotated bibliography uses the MLA citation method. Just like a works cited page, your annotated bibliography should:

· Have a specific title
· Contain at least 15 annotated sources

· List the items in alphabetical order
· Not number the listed items
· Provide complete bibliographic information for each source
· Be single-spaced

· Bibliographic information should use hanging indention
· Start your annotation on a separate line. You might indent the text of the annotation using the same tab stop as the hanging indention of your bibliographic information.

Each of your 15 annotations of credible and recent sources should be at least 50 words and include:

· A "keystone" opening sentence giving an overview of the piece 
· A summary of the text’s main claims/points/evidence (i.e. how the text's argument works)
· An indication of the article's importance or significance (So what? Why are the ideas in the article important?)
Short Sample Annotation

Booth, Wayne C., Joseph M. Williams, and Gregory G. Colomb. The Craft of Research. Chicago: University of Chicago Press, 2003.

Booth, Williams, and Colomb provide step-by-step research strategies and models for writing professional research papers. They take a rhetorical perspective on the research and writing processes, showing readers how to detect and craft arguments grounded in strong, ethical research. This book is quite useful for the detailed information it provides about argumentation strategies in professional documents.
