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E-Commerce Report by:
	E-Commerce

Evaluation
	Achieved Points
	Possible Points

	Proposal and Annotated Bibliography—

E-mail proposal and annotated bibliography initially turned into me in a timely, complete manner and resubmitted with my comments with the final report.
	
	50 pts

	Draft Workshops—
Present for and actively participated in draft workshops on 10/25 and 10/28.
	
	25 pts

	Finished Draft—

Satisfies the requirements below

	
	125 pts

	Total
	
	200 pts



Formatting
-  (  + Report is at least 3-5 pages in length and formatted appropriately

	· 1”  margins, single-spaced within paragraphs, double-spaced between paragraphs
· Uses a standard serif typeface for body text (Times, Palatino, Garamond)
	· Uses a contrasting (non-serif) typeface for headings and subheadings
· Pages have running heads and page numbers


-  (  + Report title page is informative and includes:

	· Report title
	· Author name
	· Date


Content

-  (  + Report includes an introductory paragraph that orients the reader and provides an overview of the report:

	· Indicates what the report is about 

· Explains the scope of the coverage 


	· Includes a forecasting statement that identifies major topics 

· Clearly states the authors’ overall idea


-  (  + Report provides a clear and thorough discussion of the ideas surrounding the topic:

	· All major issues are addressed 
· Ideas are presented in a logical format 


	· Content shows an awareness of the rhetorical situation (white paper is intended to help educate someone so they can make an informed decision about ecommerce)



Structure and organization

-  (  + Report uses a logical and appropriate structure, is well-organized, and easy to scan for main ideas

	·  Uses headed sub-sections

· Creates a hierarchy of information with subheadings/typographic styles


	· Talking heads make main points of report clear

· Paragraphs use topic sentences to clearly articulate main points


Sources and References

-  (  + Report makes use of thorough, relevant research and uses source materials appropriately

	· Uses at least 8 sources, cited in both report text and bibliography
	· Uses APA citation format accurately in the body and the bibliography

	· Web resources were cited completely
	· Sources are appropriate, current, varied, and accurate


Visuals

-  (  + Report makes use of one professional and appropriate visual to help show ideas

	· Report contains at least one original visual that shows an idea or claim
· Text refers to the visual (by figure # and title) and explain its significance

· Each visual has a label (Figure #) and title

· Each visual has a caption that explains visual’s significance


	· Meaning of visual was immediately clear, easy-to-understand

· Visual makes a relevant and logical claim
· Visual is appropriate for the circumstances and does the visual conform to the standards for professional visuals


	If the visual is a….
	Does it…
	Is it being used to…

	Table
	· Compare data in columns instead of in rows

· Begin each column with a heading that stipulates the unit of measurement

· Converts all fractions to decimals
	· Display exact quantities

· Compare large amounts of information in a small space

	Bar chart
	· Clearly label the X and Y axis

· Label each bar instead of using a legend

· Arrange bars from smallest to largest or largest to smallest

· Uses a scale that is at least 75% as tall as it is wide and begins at 0

· Uses a number scale in units of 1 or multiples of 2, 5, or 10

· Make all the bars the same width

· Make the space between the bars a different width than the bars themselves
	· Predict how much data falls into each group

· Compare values that are noticeably different

	Line graph
	· Use no more than 3 lines per graph and makes clear distinctions between each line

· Use a number of plotted points to avoid distortion
	· Include time as a variable

· Accommodate many data points

	Pie Chart
	· Have both the total number and breakdowns (parts add up to 100%)

· Has at least 2 and no more than 8 pie pieces

· Starts with the largest pie piece at 12 o’clock position (straight up)
	· Compare parts to a whole


Written comments:

