Original Job Ad:

Tenure-track assistant professor of professional writing. Earned Ph.D. in rhetoric and composition or professional writing, with demonstrated expertise and interest in applications of communication technologies in multiple contexts. Specialization in one or more of the following areas desirable: multimedia writing, digital rhetorics, workplace writing, information and interface design, scientific writing/rhetoric of science, environmental writing and rhetoric, intercultural communication, digital archiving, and print and electronic publishing. Ability to contribute to a strong undergraduate professional writing major and Ph.D. secondary area, commitment to excellence in teaching at both the undergraduate and graduate levels, and demonstrated productivity in scholarly research essential. Credentials reviewed beginning October 15 and continuing until position is filled. Send letter of application, c.v., writing sample, and three letters of recommendation addressing scholarship and teaching strengths to: Irwin Weiser, Head, Department of English, Purdue University, 1356 Heavilon Hall, West Lafayette, IN 47907-1356. PURDUE UNIVERSITY IS AN EQUAL OPPORTUNITY AFFIRMATIVE ACTION EMPLOYER.

Employment Project—Self-assessment worksheet 

1. Look through your job description and any notes from your research and list in the table below what you feel to be key words/phrases (For instance, develop, serve, team-oriented, oversee, etc., might be important phrases that help you determined what an employer wants in an applicant.). In the second column, list any of your experiences (professional or otherwise) that match those key words/phrases. 

	Employer
	Me

	Professional writing
	Currently teaching in the professional writing program. 

	Communication technologies in multiple contexts.
	Research involves the history of communication technologies and emerging media technologies.

	Multimedia writing
	Taught multimedia writing in the past; knowledge of computer applications such as photopshop, javascript, macromedia products, ms office.

	Digital Rhetorics
	Taught graduate class; graduate coursework

	Information and Interface design
	Developed and maintained both personal, professional, and institutional websites during graduate school and as an assistant professor.

	Undergraduate writing major/PhD area
	Teaching in undergraduate program now

	Excellence in teaching
	Teaching evaluations have been strong; innovative teaching award at CSLA; lottery grant to develop course at CSLA.

	Undergrad and grad levels
	Taught courses at both the undergrad and grad levels.

	Productivity in scholarly research
	Two articles, two review articles, and one invited article.


2. If you feel you still don’t have enough information to work with, further research the company or position using the various online sources mentioned in class. 

3. Answer the following prompts:

· Provide a one-paragraph summary of the job you are applying for.

The department of English at Purdue University seeks to hire an assistant professor of professional writing. This individual’s research and publications will address communications technologies, the rhetoric of digital information, and multimedia writing. Additionally, the individual will be committed to teaching at both the undergraduate and graduate levels and be able to contribute productively to the professional writing program.
· Provide a one-paragraph explanation answering why you have applied for this position.
I am applying for this job because Purdue is located in the area where I would like to reside. Purdue’s professional writing program is extremely well-known. It is an innovative program and technology-rich [here, I would be more specific about the program, what it offers, and how it is innovative]. The faculty are excellent, and I would benefit from having them as colleagues. The university is a large, land-grant school, which would provide resources for my research. In addition, since my research involves technology, I would benefit from the university’s technology resources. [If I was doing an actual version of this, I would be much more specific]
· Provide a one-paragraph explanation answering why you feel you are qualified for this job.
I feel that my experiences and my research make me a qualified applicant for this position. While I was not formally trained in professional writing, I know a great deal about the lateral fields of computer mediated communication (CMC) and rhetoric and composition. Additionally, I am sitting in on a doctoral class in professional writing theory this semester. Since I have been teaching in the program, I know a great deal about the theory and orientation of the classes already. My research has recently gravitated toward issues in professional communication. Specifically, my work with weblogs and corporate weblogs would fill a particular gap in Purdue’s program—someone who studies the impact of emerging media. [This is incomplete and if I was doing an actual version of this, it would be much more specific]
