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Hiragana and katakana are typed phonetically using Roma-ji. Each hiragana corresponds
to Roma-ji as shown below.

»H (A S Z b
a i u e o)
n = < b Z
k ka Ki ku ke ko
= L El H e
S sa shi(sl) su se S'0)
= 5 D T &
t ta chi(ti) tsu(tu) te to
1% I Al a D
n na ni nu ne no
(j: U‘ /S\ N 'i
h ha hi fu(hu) he ho
*x H ) 9) H
m ma mi mu me mo
® P &
y ya yu yo
5 ) ) n A
r ra ri ru re ro
b v
w wa WO
A
n nn
Voiced sounds
n =3 < ¥ y
g ga gi gu ge go
x C El i a
z za Ji Zu ze Zo
= 5 D T E
d da di du de do
=4 [0 A ~N (X
b ba bi bu be bo
(£ [0 A ~ (X
p pa pi pu pe po




Tips1
* In order to change Japanese input, click the national flag on the right upper
corner and choose" Z & X Y.

* Do not forget to type ‘n’ twice when you want ‘ A’

* Katakana correspondsto Roma-ji in the same manner. In order to type katakana,
you can change hiragana input mode to katakana input mode. Find out or ask
your instructor how to change the modes.

* Be careful about typing particles‘e’, ‘wa and ‘0’. Theparticle*~\’ istyped as'h-
€ but pronounced as‘€e'. Theparticle‘(3’ istyped as‘h-a’ but pronounced as
‘wa’. Theparticle‘ %’ isdifferent from the hiragana ‘&', even though its
pronunciation isthesameas‘§’.

* [tisacommon error totype'e for thehiragana'(V. Theletter '€ correspondsto
thehiragana'Z.'. Theletter 'i' correspondstothehiragana'(y'.

* Japanese equivalentsfor quotation mark, period, and parenthesis correspond to
the keys as shown below.

o . r ] ( )

Keys . , [ ] ( )

* After typing aword, you need to pressthe 'return' key every time.

Practicel
Open word processor (e.g. Microsoft Word or SimpleText) on your computer and
practice to type the following words.

ICIEA 4 b7=L =AY 720 BHLAW
525 EBHEED BHEW HfAobA Z 5L
ERET WEET bbb ET



Glides

a i u e o
Z A1) IS
ky kya kyu kyo
E = = &
gya gyu gyo
L Lw Lx L&

sh sha shu she sho
U Cw U x U &

j ja ju je jo
s 5 bz b &

ch cha chu che cho
[ x [Cw IC &
ny nya nyu nyo
(0.3 [0} O &
hy hya hyu hyo
U» U &
py bya byu byo
H X H H &
my mya myu myo
U U 0.3
py pya pyu pyo
Y Y IS

ry rya ryu ryo
7 4 T #*

f fa fi fe fo

j 7 ot j Jr
\Y; va Vi vu ve VO

Double consonants

When you typeasmall ‘tsu’, * 27, type the consonant which comes right after the small
‘tsu’ twice. For example,

Mo>Z>5 = gakk-0ou EFH5ZTA = k-i-ssat-enn
WoL& = i-ssho Mol = k-at-t-a



Tips2
* Inorder totypesmall, ‘%', ‘®’,‘ &’ and ‘2’, you have an alternative way. That
is, you first type‘x’ and type‘ya’, ‘'yu’, ‘yo’ or ‘tsu’ after that. However, some
IME (input method editor) programsuse'l’' instead of 'x'. Try both first to find
out which oneyour IME program uses.

Mo 5 = gax-t-su-k-o-u ZFoZTA = kixt-su-sat-enn
g-ai-t-s-u-k-o-u k-i-i-t-s-u-s-a-t-e-n-n

Practice 2
Open word processor (e.g. Microsoft Word or SimpleText) on your computer and
practice to type the following words.

Mo D £-5T Lo iy WoLwdhA NAE LD
EDELD CwExd TE50WA Uw dH< ErOE
ML TAEw D Cw>

h&h7r

Use katakana input mode (operation palette) to type katakana. When you type proper
nouns (as shown below), you have to type any small lettersusing ‘x’ as shown in Tips 2.

NTa— (FWhL) = padexy-u--
D4 EA = UX-0-n-n-san-n

Practice 3
Open word processor (e.g. Microsoft Word or SimpleText) on your computer and
practice to type the following words and sentences.

TAUAh vh3a —a—3—7 AT47F A2,
aAvEa—% tv¥rbhyia ANT T4 4=
OSRAA—F NRvaAry OYRTR 75—

Faalb—+F <va<wn OSAFv¥IH— AF¥—

R/ —KR—R a4 —RAKR—Y



RFE (MAL)
In order to convert words in Chinese characters as known as kanji, after typing aword,
press the ‘space’ bar once. It will convert the word in kanji. If it isnot the one you want,
press the ‘space’ bar again, and it will show the list of possible kanji for the word. Then,
you have to choose the appropriate kanji from the list. 1f you find the kanji that you
want, press the 'return’ key.
If you want to convert aword consisted of more than one kanji, do not try to convert
them separately. A word isaunit to convert.

EOB< & A% J A%

Practice4
Open Microsoft Word or SimpleText and practice to convert the following words.

=R (25I23) BARE (CIEAD) B (LA)
T (W& ID) A (D) KZE (OB <HEN)
FR (B>I3) MR (FAZEw D)

If you need to convert averb or adjective into kanji, type it including okurigana
(inflectional endings). Then pressthe ‘space’ bar.

EXELE BRELE J  BRELE

FTATVWET (= FATVET J  FATWET

WEEM>AETT JTEEMLELTT J TTEEDOETYT

Heo LW & #FLW 4 FLL

(Jo) 2] VAN = (SEZYA J  BAEE
Practice 5

Open word processor (e.g. Microsoft Word or SimpleText) on your computer and
practice to convert the following phrasesin kanji.

MELTVWET (RAELOLTHET) HATVWET (KATWETD)
Bol=%F5TY (Bho>7=F5TY) EoTHH-= (D<>THHO)
S0y (=m0 KEW (BBEW) Bz (LAEDR)

If there are several words to be converted into kanji in a sentence, do not attempt to
convert the words into kanji at atime. Convert oneword at atime to avoid failure of
conversion as shown in the example below.



ﬂx(ik%"—%ﬁi’f"ﬁ

br=LIZ HF 4 FIF First conversion
FE0H<L xZ K= Second conversion
ﬂx(ik%"—i/uh/uﬁb\ =F4 J Z=%4%£ Thirdconversion

IIKZ=FLETY,

Tips4
* |f you need to convert aword followed by a particle, convert theword and particle
together. Never start with a particleto convert aword in kanji.

Correct® ﬂ\o)itﬁ"—(i

LD | E0Hn<IE

Wrong® ﬂ\o)itﬁ"—(i

bl | OO 1 1F

Practice 6
Open word processor (e.g. Microsoft Word or SimpleText), type the following
sentences, and place word boundaries in the sentences to appropriately convert the
words.

eg)b=EL®d | BEZIT | FEEHMTT,

bELIFIEETw =W OB EFINTT,
WBERATWDEENSITIFATERAE LD LTWET,
5WVRADIEDRTHICITIFANY K ZHICNWELNWTT,
HICHOPISHZ ., TLTIE>RBW—C o< BENTETT,

U D<K ZTNIEICIBEACHETHLLOTICASDEEDBNVET, TANS,
THRF—LDMhWL»TTEELEEWEEDBWET,

Tips5



* |f you can not convert aword into right kanji in any ways described above, make
surethat you typed theword correctly. Unlessyou type words correctly in Roma-
ji, the IME program will not convert into right kanji.



Practice 7
Open word processor (e.g. Microsoft Word or SimpleText) on your computer and
practice to convert the following sentences in kana-kanji text.

bELIERIETw —7FEOWDBLKDIChABTNT, BFAZOEZATw—TEWZAT
TY, [[CIFADBIZHRTNNTF—OLHNTELZDT., WBhABTLDEENS
[CIEACERAESLEOLTOVET., [TIFAZDOZ—TIF, LWL E
AHBL., KWTRTTEHELSZTAHBDT, ETHEVWANATYT, TH,
[CIEAZDOEHAEWNMIETHRELLTLAEDT, £LLD2BAICZTEZTL
EEWET, LHWhA, TEFAICY IS LEDEEH>THET, (CIF
WITYU IO THIE, FBTOBETHLLITIZHEBL. ITIFALADED
EEHE<TATERZLEEDHBNET, ZFLT. FTw—FEFWWNL<EZEDELD
LiEdhE, ITIFADDPNL»TLIEZLEVWESDBWVEDT, HAIOHZA
U —7EWZATHEDOT, CAV—=0MWWLehThNF—LEDL<5H
WLICLwS L& LAEWNWTT,

WEINT21—KEFOZEAET, EXEFAVE2—9YA I RATT, BED7
ZARTVES—LAPHFERDOT, —FEDOBNMSHABEMELTIVET,
BAZEDI—RIE, BENELSZAHZL, A XARTAIBELSZA
HBDT, LTHRETYT, TH, BERBOEEIIETHELSTHYUT. £
<ERBICZEZTTSVWEY., XF. BRICBFLLO>EB->-THWEY, BX
[CBETNIE FEITONETHLEFICAS L, BRAADKEL-KSATESRL
BOWEY, FLT NTFTa1a—KEEZXELEEZ. BRAORHTHEZLEWE
BihwEd, EXMPAELI—F9HAIVREOT, AEa—9DEADTL
ES—ALAxESHEICHBILAZWVTT,



